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INTRODUCTION

Purpose

~ The purpose of this package is to help you teach your child
how £0 write his name, address and phone number. It is recommended
that you follow the instructions carefully, since the package, as
it comes to you, has been tested and successfully used by parents
before.  You need not have had previous experience or specialized
training to achieve the best results.

Is Your Child Ready?

If your child can copy any letter of the aiphabet so that a
stranger can read it, he can use this package.




Teaching the Lessons ---

GENERAL DIRECTIONS

Work no longer than 20 minutes a day.
Choose a place that is free from distraction.

Try to work the same time each day. Do not
choose a time during your child's favorite
TV show or during his play time.

Have a work space, comfortable chairs, and

the package materials ready at the scheduled
time, When your child gets ready to work
praise him. (For example, "I Tike the way you
get ready to work" or "We are going to have

a good lessan".)

If your child 1is Tosing 1nterest, speed up
the lesson.

"P" stands for parent.
"C" stands for child.
Directions are in parentheses. ( )




BEGINNING CHECK

Ask your child to write his name, address and phone number.
Then have someone who is not familiar with his writing read them.
If that person can read the three things the child has written and
they are correct, he does not need this package.

Teach only those skills that your child needs (i.e., if your
child can write his name and address but not his phone number, use
the lesson format to teach him oniy his phone number).




SETUP

Materials

1. " Parent Manual (What you aré.now reading. )
2. Parent Chart

3. Child's Progress Chart

4. Child's Laminated Worksheet

5. Projection Pen

SEATING

PROJECTION PEN

: CHARTS

LAMINATED

WORSHERT W L @

PARENT MANUAL




Correcting

CORRECTING AND PRAISING

Use these three ways to correct your child.

Teil: When .your child has difficulty, tell him how to
do the step. Then have him do it by himself.

Show: If your child is still having difficulty, show
him how to do the step. Then have him do it by
himself.

Help: If your chiid is stiil having difficulty, help
him. Take his hand and help him write. Then
have him do it himself.

When your child makes a mistake,
help him do it correctly.

Praise

When your child makes a correct answer, it is important to let him
know exactly what it is that he did correctly.
the child exactly what it is he did correctly.

to praise your child:

"Very good!

- "You're a good worker. You pay attention to your work.”

"That's good writing.

phone number."

immediately tell, show or

"Very good" does not tetl
Here are some better ways

You made the first letter of your nare correctly."

You also remembered how to write your




First Name

Last Nane

Both Names ——

Address

Town

Example of Parent Chart

In the squares next

to the word(s) on which
you are working, put the
lesson number and the
date. Be sure to mark
each day that you work.
Do not go on to the
next word until your
child has correctly
completed the word on
which he is working.

CHARTING

PARENT CHART Nomegebue

WRITTEN NAME, ADDRESS AND PHONE NUMBER

Frst Name A, "ff it ’!gﬁ Ff&d
! |18 1% |¢ix

Last Name ffg f{g’@ gﬁ

Both Names

Address .

Town

Phone Number

Final Check

- CHILD'S PROGRESS CHART

WRITTEN NAME, ADDRESS AND PHONE NUMBER

Phone Number—‘

Final Check

Example of Child's Progress Chart

Have vour child color
in the circie for each
lesson as he completes 1it.
When he completes the Final
Check, have him fill in the
circle and let him keep the
chart.

3
|
:
i
|




LETTER AND NUMBER EXAMPLE SHEET

The Letter and Mumber Exampie Sheet is for the parents to use as a
guide when they are writing letters and numbers for their child to copy.
Use capital letters as they are normally used {i.e., to begin formal names).
Try to write your letters and numbers as much like the example as you can.

A

Izl izN AR S
<
e

lwix 1y |z

1234567890
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HOW TO USE THE DAILY LESSON FORMAT

1. The order of subjects to be taught:

First Name
Last Name
"Both Names
Address

Name of Town
Phone Number

- O T

2. The same Tive lessons are used to teach each subject.

3. Use_abbreviations_wherever possible.

4. Use your own wording to give instructions to your child.

5. Be sure to follow the order of the steps given in each lesson.
6. VGD only as fast as your child is capable of going.

7. When you have completed one subject repeat the five Jessons
using the next subject in the order listed above.

8. Do not forget to mark the charts at the end of each Tesson.

9. Review all the things your child has been working on at the
beginning and the end of each lesson.
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LESSON 1: PRACTICE IN COPYING CORRECTLY

(If your child has already learned his telephone number,
name or address, review it with him before you begin to
teach something new. Write the word or number to be
learned in the first row of sguares. Only one letter

or number to a square. Be sure to make your letters and
numbers look as much like those in the "Letter and Number
Example Sheet" as possible.)

(Have your child copy the word or number in the
squares directly below yours. He should use your
word as a guide.)

If your child is having difficulty, tell him again
what you want him to do. If he still cannot do it,
show him the correct way to write the letters by
having him copy over your letters. If he still
cannot do it by himself, help him by taking hold of
his hand and guiding him through the letters.

(Repeat from the-%éwunti1 your child correctly copies
the word oy number twice.)

(When you have completed the above, erase the work
from the plastic worksheet. Fill in the Parent Chart
and Child's Progress Chart for the end of Lesson 1.
Directions for the charts are on page 7. Review any
material previously covered.)
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LESSON 2: FILLING IN A MISSING
LETTER OR NUMBER

(Review any material previously covered. Write the
word or number to be learned in the first row of
squares; leave out the second Tetter or number. Tell

your child what the word or number is.)

(Have your child fi11 in the missing letter or
number. Example: J _me s.)

Remember: Tell, Show and Help.

(Erase the work just done from the plastic worksheet.)

{Repeat from the{%& until your child has correctly
filled in the missing Tetter or number twice.)

(Erase the plastic worksheet and you are ready for .
Lesson 3. Fi1?! in the Parent Chart and Child's Progress
Chart for the ehd of this lesson. Review any material

previously covered.)

1
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LESSON 3: FILLING IN MISSING
LETTERS OR NUMBERS

(Review any material previously covered. Write th
word or number to be learned in the first row of
squares; leave out the second and third letters or
numbers . )

(Have your child fil1 in the missing letters or
numbers. Etxampie: J e s.)

e

Remember: Tell, Show and Help.

{Erase the work just done from the plastic workshe

(Repeat from thez%ﬁ?unti] your child correctly fil
in the missing letters or numbers twice.)

(Erase the plastic worksheet and you are ready for
tomorrow's tesson. Fill in the Parent Chart and
Child*s Progress Chart for the end of this lesson.
Review any material previously covered.)

(Repeat Lesson 3 leaving out one more letter or nu

et.)

1s

mber

each day, until your child is filling in all the bianks

except for the first Tetter or number. Example:
J . Then continue to Lesson 4.)

12
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LESSON 4: FILLING IN ALL THE MISSING
LETTERS OR NUMBERS

(Review any materials previously covered. Have
your child write the missing word or number,
fitling in all the empty spaces to spell the
correct word or number. Say the word as your
child writes it.}

Remember: Tell, Show and Help.

(Erase the work just done from the plastic worksheet.)

(Repeat from thef%}Lmti1 your child correctly fills
in the missing letters or numbers twice.)

(Erase the plastic worksheet and you are ready for ' -
tesson 5. Fil? in the Parent Chart and Child's Progress

Chart for the end of this lesson. Review any material

previously covered. )
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[ESSON 5: REVIEW

(Give your child a piece of Tined paper and a pencil.
Have him write the word or number you have been
studying in Lessons 1 through 4.)

If your child cannot do this, begin with Lesson 1
again.

(On the same piece of paper have your child write
everything that he has learned. Example: If your
child has learned both names, address and phone
number have him write each of them.) ’

If your child cannot finish a part of the review,
have him begin that part with Lesson 1 again.

(When your child completes the review without your help,
fii1 in the Parent Chart and Chiid's Progress Chart and
go to the next subject. I[f he has finished all the
subjects, go to the Final Check.)

14




FINAL CHECK

(Give your child a piece of lined paper and pencil.)
C WRITE YOUR NAME, PLEASE.

(Your child must write his first and Tast names
correctly without your help.)

VERY GOCD. YOU CAN WRITE YOUR NAME. WRITE YOUR
ADDRESS.

{Your chiid must write his street address and the
name of his town.)

600D WORK. YOU CAN WRITE YOUR NAME AND ADDRESS. WRITE
YOUR PHONE NUMBER.

{Your child must write his phone number.)

YOU REALLY HAVE WORKED HARD. YOU CAN WRITE YOUR NAME,
ADDRESS AND PHONE NUMBER. GO0D WORK.

[If your child could write his name, address and
phone number without help, fill in the Parent
Chart and Child's Progress Chart and praise him.
Repeat any item he wrote incorrectly.)
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